KD PRress

Microsoft WORD
Process Over View
Microsoft Word

1) Follow instructions on Page 2. This will create a PDF from Microsoft Word.

Adobe Acrobat Professional*

2) Follow the appropriate instructions on Pages 3 through 6. This will help you verify that your
fonts are embedded.

Adobe Acrobat Distiller Professional*

3) If any of the fonts are not embedded, follow instructions on Pages 6 through 8. This will guide you
through the process of saving a PostScript file that will be converted back into a PDF using
Adobe Acrobat Distiller Professional Version 6 or higher*. This process should embed all of
your fonts

* Note: Use of Adobe Acrobat Professional Version 6 or higher required
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Microsoft WORD
How to Create a PDF

Adobe Acrobat Professional Version 6 or Higher Required

Select pull down: File
Select: Print

: _ﬁflﬁdt View Insert F Printer

Select "Properties" button

Adobe PDF Settings Tab
Page size: Add Custom Page
(Create a Custom Page Name)
(Enter the Custom Page Size)
(Select Add/Modify)
(Find/Select Proper Custom Page Size)

Adobe PDF Conversion Settings
Default Settings: Acrobat Distiller 8 (PDF/X-1a:2001)
Acrobat Distiller 7 (PDF/X-1a:2001)
Acrobat Distiller 6 (PDF/X-1a)

Adobe PDF Security: None
Do not send fonts to "Adobe PDF": Not Selected

(D) New... Name: Adobe PDF or Acrobat Distiller
L")
i e Page Range: All
'{ Close Copies:
B sae Number of copies: 1
k Collate: Selected
Save As...
@ SaveasWebPage... Print what: Document
& search Print: All pages in range
Versions... Zoom
p Pages per sheet: 1 page
Vel Do Scale to paper size: No Scaling
Page Setup...
[& PrintPreview

Mame:  [igiAdobe FOF

Status: Ide

on gl r i
Where: My Documents\*.pdf [~ print to fie
Comment:  Creates Adobe POF I~ Manual duglex
Page range Coples

("] Navber of opes: [ =

__fﬁ Adobe POF Settings——

—_—  —

AdabePDFPageSwlLettu
Adobe PDF Conversion Settings
Defauk Settings: |[PDFX/1-2

Uammwmmrmm

:I Add Custom Page. .. l

W Prompt for 4dobe PDF filename
~ Addbou.nallnklm!h'l

; I Do pot send fonts to " AduhaPDF‘
¥ Delete Jog files for successiul jobs
I sk to Heplace existing PDF file

i maey. The POF documents emhg':pmed mmw&“w
nuduinand
Adobe PDF Security: | None -l .—!
W iew Adobe PDF results
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How to Verify that your fonts are Embedded in your PDF
Page 1 of 4

* After creating a PDF, open the file in Adobe Acrobat or Adobe Acrobat Reader.

¢ In the menu bar, go down under “File” to “Document Properties” then Chose “Fonts”. One of the following
windows will open.

» Each font should have the words “(Embedded Subset)” or “(Embedded)” next to the font name.

« If “(Embedded Subset)” or “(Embedded)”is not listed beside the font name, that font is not embedded
and KD Press will not be able to process your file.

Correctly Embedded Fonts (above)

Incorrectly Embedded Fonts (above)

|

Adobe Acrobat 8
-
Macintosh
D Properti
{_Description  Security (“Fonts* Initial View ~ Custom  Advanced |
Fonts Used in this Document Fonts Lised in this Document
¥ [3f] Arial-BoldMT (Embeded Subset) ——— = |9 AriahBolMT (Embedded Subset) ~

Type: TrueType Type: TrusType
Encoding: Ansi Encoding: Ansi

w [ Arial-BoldMT (Embedded Subset) = o AriakBoldMT (Embedded Subset) ——
Tyee: TrueType (CID} Type: TrueType (CID)
Encoding: Identity-H Encoding: Identity-H

v (@ Helvetica Subset) = | AriakRtalcMT (Embedded Subset) —
Type: Type L Type: TrueType
Encoding: Ansi Enceding: frsl

w (@ Helvetica-Bold (Embedded Subset)
Type: Type 1
Encoding: Ansi

-
i) () D Ce ] ) Cow)

Correctly Embedded Fonts (above)

Document Properties. g
— e Do TR —— Document Properties
Security - Fomts Initial View  Custom _ —
Description  Securty | Fonks | intial View | Custom | Advanced
Fonts Used in this Document Forits Used i this Dacurnant
v (7] Arial-BoldMT pre— R ———— -
Type: TrueType e S T
Encoding: Ansi Eicpdog Arik
¥ [ Arial-BoldMT —_— =[] teiab el ——
Type: TrueType (CID) T Type: TrueType (CID)
Encoding: Identity-H Encoding: Identity-H
v @ Helvetica — = [y ik sk NE—
Type: Type 1 Type: TrueType:
Encoding: Ansi Encoding: Ansi
¥ (& Helvetica-Boid = [} AviamT
Type Type L Type: TrueType
Encoding: Ansi Encoding: Anst
hd
Cree) (el (D |

l

Incorrectly Embedded Fonts (above)

|
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How to Verify that your fonts are Embedded in your PDF

Adobe Acrobat 7
Macintosh

Document Properties

Page 2 of 4

[ Description | Security [ "Fonte| Initial View | Custom _ Advanced |

_Fonts Used in this Dacument

v a — :
Type: Type 1
Encoding: Custom
v (@ AalBolditalic (Embedded)
Type: Type 1
Encoding: Custom
v @ Adams (Embedded)
Type: Type 1
Encoding: Custom

Typa: Type 1

Encoding: Custom
= (@ AsaramondPro-tak: (Embedded Subset) st

Type: Type 1

[Encoding: Custom

= (& AGaamondPro-Regular (Embedded Subset) ——|
Type: Type 1
Encoding: Custom

_ea o .A..-:.x‘.;xn. A,

Type: Type 1
Ea e T PR P

L) (Coma ]

[ Correctly Embedded Fonts (above)

{ Security [\Fonts'| Initial View | Custom _ Advanced |

Fonts Used in this Document

v a

Type: Type 1
Encoding: Custom

v @ AdalBolditalic —
Type: Type 1
Encoding: Custom

v @ Adaims
Type: Type 1
Encoding: Custom

sl

15}

Lo J [ cma ]

| Incorrectly Embedded Fonts (above)

Incorrectly Embedded Fonts (above)
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How to Verify that your fonts are Embedded in your PDF
Page 3 of 4

Adobe Acrobat 6

Macintosh

Ch

[ Correctly Embedded Fonts (above)

|

Custom
| lows v

| Initial View
Security

Type: TrueType

Encoding Ansl
Actual Font: Thmes-Roman
Actual Font Type: TrueType

Hehvetica
Actual Font Type: TrueType
Adial Bold

Actual Font Type: TrueType
Arial, Bolditalic

Type: TraeType
Encoding: Ansi

Arlal
Type: TrueType
Encoding Ansi
Actual Font

Type: TrueType
Encoding: Ansi
Actual Font Hebvetica-Bold

Type: TrueType

Encoding. Ansl

Actual Font: Arial, Bobditalic

Actual Font Type: TrueType
TimeshewRoman Sald —_—

Type: TrueType

Encoding: Ansi

Actual Font: Times -Bold

£ 4

Chs

(Gna™) (-

I Incorrectly Embedded Fonts (above)

PC

Advanced
Custom
Initisl View
Securky

Pocument Preperties

Type: Type | {CID)
Encoding: Identity-H
v4

Type: Type 1 (CID)
Encoding: Identty-H

=@ ItahMT (Embedd
Type: TrueType (CID)
Encoding: Identty-H _

= [3] AcCasionPro-Regular (Embedded Subset)

Type: Type 1 {CID)
Ererdea: Tdarddu s

Correctly Embedded Fonts (above)

Adbvanced
Custom
Irskial Veews
Security

= [] Patstino-Bokd
Type: Type 1
Encoding: Ansi
Actuial Fort: Adobe Serif MM
Achual Fork Typa: Type |

=[] Couner
Type: TrueType
Encoding! Ansi
Achual Font: Courlerstd
Actual Fort Type: Type 1|

Type: Type |

= (2] aGsamond-Regusr —_—

Incorrectly Embedded Fonts (above)
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If your fonts are not properly embedded:

1) Open the PDF in Adobe Acrobat Professional Version 6 or higher.
2) Under File, go down to "Save as .. ."

3) Change "Format" to "PostScript"

4) Choose the destination (Browse) for your PostScript.

5) This will save a PostScript (.ps) file to the chosen destination.

6) Open Adobe Acrobat Distiller Version 6 or higher.

7) Process the PostScript file that you just created using the correct settings on Pages 7 and 8
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Requirements for Supplied PDFs

Files that do not meet these requirements may delay the production process and will add additional time and expense to your project.

* The PDF version should be Acrobat Professional Version 6 or Higher and
meet PDF/X-1a:2001 standards. Older versions may not meet PDF/X-1a:2001 criteria.

* PDFs should be generated using Acrobat Distiller. Older versions of Acrobat and
applications that create PDFs often encounter problems with fonts and graphics.

* PDF security must be set to “No Security.” If we receive secured PDFs from you, the
project may be delayed as we will need to contact you for unsecured files.

Acrobat 8 Distiller Settings

LUK N Y2 .. 11|11~ S —————— B8 Acrobat Distiller
Adobe PDF Settings =
Use: Default Settings: | PDF/X-12:2001 1] e
“PDF/X-1a:2001" ; ;
FUF/A-1d.£UU1 Compatibility: Acrobat 4 (PDF 1.3) Default Settings: | PDF/<-12:2001 -
Default Seﬂlng () Use these settings to create Adobe PDF documents that are Compatibity:  Acrobat 4.0 (PDF 1.3)
to be checked or must conform to PDF/X-1a:2001, an ISO Use these sattings to create Adobe PDF documents that are to be chacked
standard for graphic content exchange. For more 'y or must conform to PDF/<-12:2001, an IS0 standard for graphic content
information on creating PDF/X-1a compliant PDF documents, exchange. For more information on creating PDF/X-1a compliant PDF
documents, pleasze refer to the Acrobat User Guide. Created PDF
Progress _ = Progress
Status: Ready 0% Status: Ready
I |
( Pause ) ( Canceljobis) ) ( Clear List) Pause [
PDF Flle Size Time PS File Size
POFFle | Size |Time |PSFle | Sie | [ Setings | PDF Fok
< il >
e 4l
‘Acrobat Distiller 8.0.0 P
Stanled: Monday, March 19, 2009 at9:31 AM
‘Adobe PostScript software version: 3016.102
CID suppart library initialization complated.
~

Macintosh PC
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Acrobat 7 Distiller Settings

Acrobat Distiller

', Use these settings to create Adobe PDF documents that are to be checked or must conform to
PDF/X-1a:2001, an IS0 standard for graphic content exchange. For more information on
creating PDF/X-1a compliant POF documents, please refer to the Acrobat User Guide. Created

PDF documents can be opened with Acrobat and Adobe Reader 4.0 and later.

Meln Pl-)F S.e.nlngs
Use: Default Settings: PDF/X-1a:2001
“P_D'ﬂ'x_ﬁmn Compatibility: Acrobat 4 (PDF 1.3}
Default Setting
Status: Ready

(Pause ) ('""_'“ﬂ") ( Clear List )

PDF Flle

Time PS File Size

Acrobat 6 Distiller Settings

Macintosh

Settings PDF Folder

_ Adobe POF Settings

Use:

Default Sertings: | PDR/X-1a

“PDF/X-1a"
Default Setting

Compatibility: Acrobat 5 (PDF 1.4)
[ use these settings to create POF documents with higher image resolution for improved
printing quality. The POF documents can be opened with Acrobat and Reader 5.0 and later.

— Current File

Macintosh

Eile Settngs Hel
Adobe FOF Seltrgs
Defed Seltrge: | POF/X 122001 v
Compaiibly.  Acsobat 4.0 (FDF 1.3)
. Use these seitings b create Adobe POF documents that ans to be checked
v unﬂmic-hPDFM—lxm U!lSDlmd graphic conbent
exchange. F comglart PDF
documents, plaase afed 1o th Cieated POF
Progress
Statuz: Ready
[ ]
POFFle  See  Tme PSFe  Sue | L Seliogs POFFa
] - Y
-MMDW?.@
tarted Tuesday, Febeuary 13, 2007 & 133351
{Adobe PostScrpt soltvare version: 3076.102
CID suppest Bbeary initiskization complated.

PC

£ Acrobat Distiller
Fle Settings Help
Adobe POF Setings
Defout Setirgs | PDF/X-18. |
Compatlity.  Acrobat 5.0 (POF 1.4
<  Use these seitings POF dth hichst b | d eiking usity. The FOF
o be opened wath Acsabal and Foader 5.0 ond lsler
Cusert Fie Irdomation.
File. none Paue |
See I
| Sowce
Proges
Statur Resdy
i! ]
Distiles 6.0 =l
Stated Thursday, March 03, 2005 of 344 AM
PostScrpt software version 3015102
00 support lvary intisization comgleted|
=l

PC



